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Appendix E 

 

How to Arrange for Childcare at Church Events 

 

1) It is the philosophy of the UUFRC to provide childcare for any fellowship 

event where childcare is requested for one or more attendees of the event. 

2) General guidelines for childcare: 

(i) Childcare should be requested a minimum of one week before the event. 

(ii) The planner or sponsoring group of a Fellowship event has the final 

responsibility for childcare at that event. The DRE is supervisor of the 

Fellowship's staff childcare provider. The DRE and office administrator 

act as a resource to assist you. 

(iii)In the unusual event that all of the Fellowship’s paid childcare providers 

are not available, the event planner will have to recruit volunteers (and 

have them review the Children and Youth Safety Plan and sign [a] the 

Code of Ethics Covenant for Leadership Roles and [b] Code of Conduct 

for Childcare) or cancel the planned childcare. 

(iv) Leaving a group of school-age children unsupervised at the Fellowship for 

a long time is not recommended, even if each of them individually can 

take care of themselves at home.  The event planner should use their 

judgment in this situation and ask for a childcare provider if there is any 

question. 

3) To Arrange for Childcare for a Church Event 

(i) Determine if childcare is needed for your event. 

(a) Announce small-scale events with “childcare available if requested by 

(deadline date)”.  Set the deadline at least one week in advance.   

(b) List yourself as the person to contact for requests.   

(c) Announce the childcare for the event in as many places as timing 

allows (e.g., the newsletter, in the Order of Service, at announcement 

time in Sunday Services, and the UUFRC e-mail group).  The DRE 

can also forward a message to family e-mail lists the DRE maintains, 

if requested.  

(ii) Send a request to the Church Administrator (officeuufrc@gmail.com) or 

DRE (dreuufrc@yahoo.com) by phone or e-mail.  

(iii)A church staff member will contact the childcare provider(s) and arrange 

for childcare, including verifying that the requirements of this Children 

and Youth Safety Policy are followed (e.g., the care provider reviews the 

policy and signs the Code of Ethics Covenant and the Code of Conduct). 
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(iv) The event planner is the contact for the childcare provider at your event. 

This includes greeting them as they arrive, directing them to their work 

area (usually the Block Room with preschoolers or Front Lounge or Back 

Lounge with school-age children), and directing guardians to check their 

child into the provider's care and to pick up their child on time (see 

paragraph II.D.2 for check in sheet requirements).  


